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Government of India
Ministry of Health & Farnily Welfare

Department of Health & Pamily welfare 
Nirman Bhawan, New Delhi

Dated:25th October, 202 I

VACANCY CIRCULAR

Applications are invited in the prescribed proforma for filling up of 02(two) vacant post

[General b"ntrut Service, Group oB' Gazeffed Non-Ministerial] of Assistant Library & Information

Officer in the National Uedical Library, Directorate General of Health Services under the Ministry of

Health & Family Welfare in Level-7 of the Pay Matrix (Rs.44,900 - 1,42,400) [PB-2 (Rs'9300 -
34800) with Grade pay of Rs.46001 in pre- revised scale of payl on deputation (including short-

term contract)/ absorption basis as under:

Officers under the Central Government or State Governments or Union territories or

Universities or recognised Research lnstitute or Public Sector Undertakings or Statutory or

Autonomous organisation :-

(A) (i) Holding analogous posts on a regular basis in the parent Cadre/Departmenu or

(ii) With f,;e y"uir' ,"irl"e in the [rade rendered after appointment thereto on a regular

basis in Level-6 of tn" Pay Matrix 1[s.:S,+OO - 1,12,400) [PB-2 (Rs'9300 -34800) with

Grade pay of Rs.4200/- in pre- revisld scale of payl or equivalent in the parent Cadre or

DePartment; and

(B)Possessingthefoltowingeducationalqualificationsandexperience:

Essential:-

I. Bachelor's Degree in Library Science or Library and lnformation Science from a

recognised university or institute;

ll. Two years professional experience in a Library under central or State Government or

Autonomous or Statutory organization or Public Sector Undertaking or University or

RecognisedResearchlnstituteorEducationallnstitute.

Desirable:-

L Master's Degree in Library Science or Library and Information Science from a

recognised university or institute;

Il.DiplomainComputerApplicationsfromarecognisedUniversityorlnstitute.

Note 1: Period of deputation(including short term. contract) including the period of

deputation(including short ierm contract) in another ex-cadre post held immediately preceding this

appointmentinthesameorSomeotherorganisationorDepartmentoftheCentralGovernmentshall
not to exceed three years. The maximum ni" fitni, for appointment by deputation (including short

term contract) shall be not exceeding S6ififty-six) years as on the closing date of receipt of

applications.
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Note 2: For purposes ofappointment on the deputation or absorplion basis' the service rendered on a

,"g.f* U*it by an officer prior to l" January,IOOO ot the date from which the revised pay structure

based on the sixth Central iray Commission recommendations has been extended, shall be deemed to

be service rendered in the corresponding grade pay or pay scale extended based on the

recommendations of the commission except where there has been merger or more_ than one pre-

revised scale of pay into one grade with a common grade pay or ply scale, and where this benefit will

extend only for the post(s) for which that grade piy ot'puy scale is the normal replacement grade

without any up-gradation.

Note 3: The departmental officer in the feeder category who are.in.direct line of promotion shall not

be eligible for consideration for appointment on l"putution' Similarly, deputationists shall not be

eligibi; for consideration for appointment by promotion'

Note.4: Only Central Government or State Government employees are eligible for consideration for

appointment on absorption basis (if applicable)'

2. The officers selected for appointment on deputation (istc) basis shall be entitled to draw payl

pension (duty) allowanc" in u""oidun"" with the existing instructions on the subject issued by the

Government of lndia from time to time'

3. The eligible and interested candidates may send their applications in the attached proforma

through proper channel, to the Under Secretary(Aimn), Ministry.of Health & Family Welfare' Room

No.330-C, Nirman Bhawan, New Delhi-ll00il, ro * to 
'"u"h 

hi- within 60(Sixty) days from the

date of publication of this ci.cula. in the Employment.News. While forwarding the applications' the

concerned Department may please ensure ,f,"1 
'f.," 

particulars of the candidate(s) are verified and that

he/she fulfils the eligibiliry conditions'

4. The application(s) should be forwarded along with Arn!| for the last 5 years duly attested

by a Group ,A' officer, Vigilun"" Clearance and tritegrity Certificate' A statement should also be

enclosed in case of each applicant that no *inol.l majo'r penalty.has been imposed on the applicant

during the last t"n v*rr. Aiplication ."""ir"a without ufo'"tula documents or after the prescribed

date, shall be rejected.

Encl' Proformaof application' 
r r-,ro. er . ^ ffio'-,Under Secretary to the Governn

Tel.No. (011)23061323

To 
l. All Ministries/ Department of Government of India including Universities

/Autonomous /Statutory goJi"y Recognised Research Institutions/PSUs under their

control (as Per standard list)'

z. Chief Secretaries to All S#e Governments/ Administrator of Union Territories'

2. nf f S""tiont/ Desks/Cells/Units in the Department of Health'

3. Dt"eHi, Admn. I/ll Section/O& M Seciion with a request to cir,culate the vacancy

"ir"urui 
u*ong all subordinate offices under the control of Dte.GHS.

4, Joint Director(Employme,'t N"*0, Publication Diui,ion, Room No.764, 7tr Floor,

SuchnaBhawan,C.G.o.c"',pr"-,,l"dhiRoad,NewDelhiwiththerequestthatthe
,"""r"v1i."ular may nnarf fe published in the earliest issue of the Employment

News under intimation to this Ministry'

5. The secretary, Union puuiic Service'commission, Dholpur House, Shahjahan Road'

New Delhi'
6.oi.""to<e-rrealth),D/oHealth&FamilyWelfare,NewDelhiwitharequestto

upload the same on this Ministry's website'

7. Notice Board/ Guard File'
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T,TI.ID\ TTDTI I.1r \l l lJlL1'r I\&-l

BrO-DATA/_CURRTC UL.IJM VITAE PROFORJIIA

1.Name and Address

2.Date of Birth (in Christian era

3.i) Date of entry into service

ii) Date of retirement under

5. Whether Educational and

other qualifications required for
the post are satisfied. (tf anY

qualification has been treated
as equivalent to the one
prescrlbed in the Rules, state
the authority for the same

Qualifications/ experience possessed by the officerQuallflcatlonsl Experience required as

mentloned in the advertisement/ vacancy

clrcular

5J Noter This colrrr, n"eas to U*arnplifiid to indicate tssential and Desirable Qualifications as

mentioned in the RRs by the Administrative Ministry/Department/office at the time of issue of Circular

and issue of Advertisement in the Employment News,

5.2 ln the case of Degree and Post Graduate Qualifications Elective/ main subjects and subsidiary

be indicated by the candidate'

6. Please state clearly whether in the light of entries

made by you above, you meet the requisite

Essential Qualifications and work experience of the
post.

5.1 Note: Borrowing Depaftments are to provide their specific comments/ views confirming the

relevant Essential eualificatlon/ Work experlence possessed by the Candidate (as indicated in the Bio'

datalwith reference to the post applied.

/

{
{.

4. Educational Qua lifications

Essential Essential

A) Qualification A) Oualification

B) Experience B) Experience

Desirable Desirable

A) Qualification A) Qualification

B) Experience B) Exoerience
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7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by your
signature, if the space below is insufficient.

*lmportant: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer and

therefore, should not be mentioned . Only Pay Band and Grade Pay/ Pay scale of the post held on

regular basis to be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where such

benefits have been drawn by the Candidate, may be indicated as below;

Office/lnstitution Pay, Pay Band, and Grade Pay

drawn under ACP / MACP Scheme

From To

Office/lnstitution Post held on
regular basis

*Pay Band and Grade
Pay/Pay Scale of the
post held on regular
basis

Nature of
Duties (in
detail)
highlighting 

.

experience
required for
the post

8.Nature of present employment i.e. Ad-
hoc or Temporary or Quasi-Permanent
or Permanent
9.ln case the present employment is

held on deputation/contract basis,
please state-

a) The date of initial
appointment

b) Period of appointment
o n dep utatio n/contract

c) Name of the parent

office/organization to
which the applicant
belongs.

d) Name of the
post and Pay of
the post held in
substantive
capacity in the
parent
orga nisation

9.1 Note: ln case of Officers already on deputation, the applications of such officers
should be forwarded by the parent cadre/ Department along with Cadre Clearance,
Vigilance Clearance and lntegrity certificate.
9.2 Note: lnformation under Column 9(c) & (d) above must be given in all cases

where a person is holding a post on deputation outside the cadre/ organization but
still maintaining a lien in his parent cadre/ organisation
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10. lf any post held on D"prtrti;, in tG
past by the applicant, date of return
frorn the last deputation and other
details.

ll.Additional details about present
employment:

Please state whether working under
(indicate the name of your employer
against the relevant column)

a) CentralGovernment
b) State Governrnent
c) AutonomousOrganization
d) Government Undertaking
e) Universities

72. Please state whether you are
working in the same Department and
are in the feeder grade or feeder to

13. Are you in Revised Scale of pay? tf
yes, give the date from which the
revision took place and also indicate the
pre-revised scale

14.Total emoluments per month now drawn

Basis Pay in the PB

15.lncasetheapplicantbelongstoanorganisation
Pay-scales, the latest salary slip issued by the Organisation showing the following details may be

Basic Pay with Scale of
Pay and rate of
increment

Dearness Pay/interim
relief /other Allowances
etc., (with break-up

16.A Additional information, if any, relevant to the
post you applied for in support of your suitability for
the post.
(This among other things may provide information with

Grade Pay TotalEmoluments

TotalEmoluments
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ll aware that the

information furnished in the Curriculum Vitae duly supported by the documents in respect of Essential

euarification/ work Experience submitted by me will arso be assessed by the selection committee at the

time of selection for the post. The information/ details provided by me are correct and true to the best

of my knowledge and no material fact having a bearing on my selection has been suppressed/ withheld'

(Signature of the candidate)

Address

@a iiiii wort< experi-ncE over and

above Prescribed in the VacancY

Circula r/Advertisement)

(Note: Enclose a separate sheet, if the space is

insufficient)

16"8 Achi"vements: 
I

The candidates are requested to indicate information 
I

with regard to; I

(i) Research publications and reports and sPecial 
Iprojects 
I

(ii) Awards/Scholarships/Official Appreciation 
I

(iii) Affiliation with the professional

bod ies/institutions/societies and;

(iv) Patents registered in own name or achieved for the

organization
(v) Any research/ innovative measure involving official

recognition vi) any other information'
(Note: Enclose a separate sheet if the space is

insufficient)
17 Please state whether you are applying for

deputation (ISTC)/Absorption/Re-employment Basis'#

(Officers under CentraUstate Governments are only

eligible for "Absorption"' Candidates of non-

Government Organizations are eligible only for Short

Term Contract)

@'Abso rption'/' Re-emPloYment'

are available only if the vacancy circular specially

mentioned recruitment by "STC" or "Absorption" or

"Re-employment").

is. whetner belongs to sc/ST

Date

r'"
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certification by the Emproyer/ cad re controiling Authority

The information/ details provided in the above application by the applicant are true and
correct as per the facts available on records. He/she possesses educational qualifications and
experience mentioned in the vacancy circular. lf selected, he/she will be relieved immediately.
2. Also certified that;

i) There is no vigilance or disciplinary case pending/ contemptated against Shri/Smt.

ii) His/ Her integrity is certified.

iii) His/ Her cR Dossier in original is enclosed/photocopies of the ACRs for the last 5 years duly
attested by an officer of the rank of Under Secretary of the Govt. of lndia or above are enclosed..

iv) No major/ minor penalty has been imposed on him/ her during the tast 10 years of A list of
maior/ minor penalties imposed on him/ her during the last 10 years is enclosed. (as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)

t'


