F=-16024/05/2017-H10=UE-V

AT HTHTT
T TE TIETE gl #a1ag
(HTT=TE J9T)
fAetor wae, 7€ fReed1-110011
e ST, 2017
EIRINRIEILG)

EERIS af 2016-17 ¥ Forw &2y (wate Froqren gears R fewifEn F&@e)) & wean 7
Fro=ee s 39 e & et ft udivem £ sfTere ferrE

AEETE AT ITAET Steated fawd &7 ged A7 AT I8 Fed w1 Hew gar € fF
FTFF e widreror BT T R 13.06.2017 F F1.57. . 21011/02/2015-847 (T-11)-0E 11 &
ST GfsT aHE & FaTel A "etaa AfAEHiEl F UF I S F w9 # LU 9w
F ¥ Forg aw-d § g ¥ a9y § de s G §1 s Ftad s B O a8t
FowT & 4fF 9T 2016-17 & dusgm oK da Ffrest F widar 1 off &1 e F
HTETT & AT (RIS (AT ST 8, 39T 39 et a¥ eama fagn smoy 7 At e &
ST & ¥ S wraters wroe § sfoefaa et 1 ot safia qoremest & die s ' 9
qf=rfer frar stro art 7 3§ 2016-17 % forg dioeg @67 <9 St £t viigsr s g
O % oI 9T SR & THF I FTLETE FT qehl

AT JULFATTHTL

(Rraigg Frg Tax)
a7 gf=a, AT gET
T H.23062550
ETRS
droaug F gt gfaswt SR
gfaferfa:

e, TAATSHY, SUAET HATT FOA & WA FT ATEEE U AGAIS FA &
ALY F A1
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North Block, New Delhi — 110001
Dated the 13" June 2017
OFFICE MEMORANDUM

Subject: Online generation and recording of Annual Performance Assessment
Report (APAR) on SPARROW (Smart Performance Appraisal Report
Recoding Window) for all Organised Group ‘A services — Extension of
timelines for completion of APAR for the year 2016-17.

As all the Cadre Controlling Authorities of Organised Group ‘A’ Services are
aware that it has been decided to implement online generation and recording of
Annual Performance Assessment Report (APAR) of officers under their cadre from
the reporting year 2016-17, through SPARROW platform.

2. Some of the Cadre Controlling Authorities have intimated practical difficulties
in switching over from manual to online mode of recording of APARs. In view of this,
the cadre authorities have expressed apprehensions that target dates prescribed in
DoPT O.M.No.21011/02/2009-Estt.(A) dated 23 July, 2009 may not be met and
have requested for extension of timelines.

a. The matter has been examined in this Department and it has been decided
that the target dates prescribed in O.M. dated 23™ July, 2009 be relaxed as one time
measure only for online generation, filling up self-appraisal, reporting, reviewing and
acceptance of APAR for the year 2016-17 through SPARROW portal. The revised
target dates for recording of APAR online for the year 2016-17 is enclosed as
Annexure. This relaxation is subject to the condition that no remarks shall be
recorded in the APAR for the year 2016-17 after 31.12.2017. Where the reporting,
reviewing and the accepting authority fail to record their comments within the time
frame, the officer may be assessed on the basis of the overall record and self-
assessment for the year, if he has submitted his self-assessment within stipulated

time.

4. This has the approval of Secretary, DoPT. — //\ﬂ
=

(N. Sriraman)
Director(E-Il)
To rd

l\ > AllWCadre Controlling Authorities of /(Z W }O
[ b \ K * V]
"W N\Drganised Group ‘A’ Services (As per list attached) - \‘“ SWSLE K s

Copy to: All Ministries and Department. : ”XQ&\/&MW>
Copy also to: /«,4 (\IU%V\ Qe\& ' Q{} N |

1. E.O. Division, DoPT, North Block, New Delhi. Q\)\ C.
2. NIC | for uploading in DoPT website. -

. /
AN Q%gyLy

/

‘C.o.colgx - AP AL

14T - e )
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Annexure

Annexure to DoPT O.M. No.21011/02/2015-Est(A-ll)-Part |l dated 13" June 2017

Time schedule for generation and recording of APAR for the year 2016-17 through
SPARROW web portal.

S.No.

Activity

Date by which to be
completed

1

Submission of self-appraisal to the reporting
officer.

315 July, 2017

Forwarding of report by reporting officer to
reviewing officer

16" August, 2017

Forwarding of report by Reviewing Officer to
Administration/APAR Cell or the accepting
authority (wherever provided)

31%" August, 2017

Appraisal by accepting authority, wherever
provided

15" September, 2017

(i) Disclosure of APAR to the officer reported
upon where there is no accepting authority

(i) Disclosure of APAR to the officer reported
upon where there is accepting authority

10™ September, 2017

25" September, 2017

Receipt of representation, if any, on APAR

15 days from the date of
communication

Forwarding  of the
competent authority
(i)  where there is no accepting authority for

APAR

representation  to

(i) Where there is accepting authority for
APAR

30" September, 2017

318! October, 2017

Disposal of representation by the competent
authority

Within one month of the
date of receipt of
representation by  the
competent authority.

10.

Communication of the decision of the
competent authority on the representation by
the APAR Cell

Within 15 days of
finalization of decision by
competent authority.

11

End of entire APAR process, after which the
APAR will be finally taken on record

315" December 2017




	OM07202017153359
	Pages from Pages from OM07202017153359

