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Government of India
Ministry of Health & Family Wellare

ol Health & Family Well-are

Nirman Bhawan, New Delhi
DatedpAugust, 2019

CIRCULAR

It is proposed to fill up one post of Director (Library) in National Medical Library in the
Pay Band-IV with Grade Pay Rs.8700/- in Directorate General of Health Services in the
Ministry of Health & Family Wellare. The duties attached to the post are :rs per Annexure-Il.
The post is required to be filled up on promotion/deputation basis (including short term
contract) from amongst the oft'icers under the Central GovemmenV State Govemment/ Union
Territories/ Universities/ Recognized Research Institution/ Public Sector Undertakings/
Autonomous/Statutory Organisations as under:-

(A)(i)
or
(iii)

Holding analogous posts on a regular basis in the parent cadre/department;

With five years' service in the grade rendered atler appointment thereto
on regular basis in thc Pay Band-lll. Rs 15600-39100/- with Grade Pay ol {7.600/-
or equivalent in the parent cadre or department; and .

(B) Possessing the ibllowing qualit'ications and experience:

Essential:-
(i) Master's Degree in Library Science or Library and Intbrmation Science liom

a recognised university or institute:

(ii) Twelve years experience in a supervisory capacity in a library.

Desirable:-
(i) One year experience of Computerising library activities in a library under

Central or State Govemments or Union Tenitories or universities or

recognised research institutes or public sector undertakings/statutory or

autonomous organisations;

One year prot'essional experience in indexing work of health services

literature;

Diploma in Computer Applications from a recognised university or institute.

(ii)

(iii)
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2. The eligible and interested otticers may send their applications in the enclosed Protbrma

(Annexure-l) through proper channel. lo the Under Secretary (A), Ministry of Health &
Family Welfare, Room No.330-C, Nirman Bhawan, New Delhi, so as to reach him on or

before 60 (Sixty) days liom the date of publication of the vacancy circular in the Employment

News along with the fbllowing documents:-

ACR Dossier/attested copies of the ACR fbr the last 5 years.

Vigilance clearance certifi cate.

Integrity Certillcate.
No penalty Certitlcate. (Duly certified by a DS level Officer)

3. Applications received without aforesaid documents or after the prescribed date, shall be

rejected.

(i)
( ii)
(iii)
(iv)

To

N.y-
(Amit Kumar)

Under Secretary to the Govt. of lndia

Tele: (01 l) 23061323

All Ministries/Departments of Government ol India including

Autonomous/sta1utorl,/ Recognised Research lnstitutions under their control (As

per standard list).

chiel Secretaries to state Governments/ Administrators ol Union Territories

The Secretary. UPSC. Dholpur House, Shahjahan Road, New Delhi'

Co-ordination Section. Ministry of Health & Family Well-are'

DAVP (Asstt. Media Executir"e). 3'd Floor. PTI Building' Sansad Marg' New

Delhi- I 10001 with the requesl that the circular may be published in the

Employment News at the earliest and Estimates in this regard may also be

tbrwarded to this Department for issuance of Payment Authority'

(i)

(ii)
(iii)
(iv)
(v)

(vi) Director (Admn.), Dte. GHS'

(vii) NIC- tbr uploading on MoHFW's Website'

Encl.: Proforma of aPPlication.



l. Name and Address
( in Block Letters)

@@-
,,, ,ro*, * rr*ttt unoer L entra, State
Covernment Rules

ffi
tlh.th., Edr.ariorut --ind ,.rt.,

qualifications required for the post are
satisfied. (If any qualification has been
treated as equivalent to the one
prescribed in the Rules. state the

_ "u-lhrlty for rhe same) 
_

Qualification/ Experience required as
mentioned in the advertisement /
vacancy circular

Essenlial

Qualificaiions/
officer

experience possessed bv lhe

llssential
A) Qualification A) Qualification
B) Erperience

DeSrabfe

A) QUir lilie at ioll

B ) Er perience

B) Experience

Desirable

A) Qrralillcatiorr
B ) F rperierce

5.lNote:Thiscolurnnleedstobeamplifiedtoindi.uteffi
mentioned in the RRs by the Administrative Ministry/ Department / Oftrce at the time of issue of
Circular and issue of Advertisement in the Enrployrnent News.
5.2 in the case of Degree and Post Craduate Qualificatiorr Elective / main subjects and subsidiary
subiects rna1,be irtdicat:! !y lhe candidare.
6. Please state clearll wherher in the liglit ol I

ertlries nlade b1 lotr ahove. )ou rneet thc ]

requisite Lssenlial Qualiticarions and work 
I

"]E't!!t ojtl,. Pott
6.1 Note: Borrowing Department are to provide their specific commenls/ views confirming the
relevant Essential Qualification/ Work experience possessed by the Candidate ( as indicated in
the Bio-data) with reference to the post applied.
7. Delails of Ln:plo; rnent. irr cltronologieal order. enclose a separale sheet duty authenticated by
your signature, if the space below is insufficiena,

Office /
Institution

Post held on
regu lar basis

F ront To *Pay Band
and Crade
PaylPay Scale
ofthe post
held on
regular basis

NaIure of
Duties (in
Detail)
h ighlighting
experience
required lbr
the post
applied for



*Important: Pay-band and Grade Pay granted Lrnder ACp/MACp are personal to tlre of.ficer and
therefore, should not be rnentioned. onry pay band and crade pay/ pay scare of the post herd onregular basis to be rnentioned. Derairs of ACp/ MACp with present pay Band and crade pay where
such benefits have been drawn by the Candidate may be indicated as below;

Pay, Pay Band and
Grade Pay drawn
under ACP/ MACP
Schenre

From To
Office/ Instit ut ion

8. Nature of present
employment i.e. Ad-hoc
or Ternporary or Quasi-
Pernranenl or
Permanent

b) Period of appoini,neni
on deputation/ contract

c) Name of the parent
office/ organization to
which the applicanr
belongs.

d) Name oi the
post and Pay ofthe
post held in
substantive
capacity in the
parent
organ izalion

| 9. ln case the preseni
employment is held on
deputation/ contract
basis, please state-
a) The date of initial
appointment

9.1 Note: In case of Officers already on deputation. the applications of such
officers should be forwarded by the parent cadre / Departrnent along with Cadre
Clearance, Vigilance Clearance and Integrity certitlcate.
9,2 Note: Information under Columr 9 (c) & (d) above rnusl be given in all
cases where a person is holding a post on deputation outside the cadre /
organization but still maintaining a lien in his parent cadre / organizatiorr
10. lf any post held on Deputation in the past hy the applicant, date of return
frollthe last deputation and other details.
I l. Additional details about presenl employment:

Please state whether rvorking under ( indicate lhe name of yoLrr ernployer
against the relevant colunrn)

a) Central Government
b) State Covernnrent
c) Autonomous Organ ization
d) Covernnrent [)nderraking
e) Un iversities
0 Others

12. Please state wlrellrer you are working in tlre same Department and are in the
feeder grade or feeder to t'eeder grade.

13. Are you in Revised Scale of Pay? lf Yes, give the date from which the
revision took place and also indicqte the pre-revised scale _
14. Total emoluments Der month now drawn
Basis Pa1 in the PB I Crade Par Total Ernoluments



15. ln case the applicant belongs to an organization which is not following the Cent.al Co"emrne,rt
Pay-scales, the lalest salary slip issued bl the organization showing the hllowing details may be
enclosed.

Basic Pay with
Scale of Pay and
rate of increment

Dearness Payl interim relief /
other Allowances etc. (witlr
break-up details)

Total Emoluments

| 16. A Additional lnformalion, ifan). rele\anr (o the

I post you applied for in supporl o[1our suitabilirl firr

I the post.

lThis among other things may provide irrlbrnralion
uith regard to (i) addilional acadernic qualilicatiurrs
(ii) Professional trairring and (iii) work experience
over and above prescribed in the Vacancy Circular/
Advenisement)

(Note: Enclose a separate sheet. if lhe space is
insuffrcierrt)
16. B Achievement:
The candidates are requested to indicate inlornration
with regard to;
(i) Research publications and reports and special
projects
(ii ) Awards/Scholarships/Offi c ial Appreciation
(iii) Affiliation with the professional bodies/
institutions/societies and:
(iv) Patents registered in own nanre or achieved tbr
the organizatiorl
(v) Any research / innovative measure involving
official recognition (vi) any other information.

(Note: Enclose a separate sheet if the space is
insufficient)
17. Please state wltether you are applying for
deputation (lSTCy Absorption/ Re-employment
Basis#.
# (Officers under Central/ State Governments are only
eligible for "Absorption". Candidates of non-
Government Organizations are eligible only for Shon
Term Contract)
rY (The OptioD of 'STC' / 'Absorption'/ Re-
ernploymenl'are available only ifthe vacancy circular
specially mentioned recruitment by "STC" or
"Absorption" or " Re-qmdgllEll). _
18. Whether belongs to SC/ ST

I have carefully gone through the vacancy circular/ advertisement and I arn well aware that tlte
information firrnished in the Curriculum Vitae duly supported by the docunrents in respect of
Essential Qualitlcation / Work Experience subrnitted by rne will also be assessed by the Selecrion
Comrritlee at tlre time of selection for lhe post. The inforrnation/ details provided by me are correct
ard true to the best of tny knowledge and no material fact having a bearing on rny selection has been
suppressed / withheld.

Date

Address
(Signature of the candidate)



Certification by lhe Employer/Cadre Controlling Aurhority

The inforrration/ details provided in the above apprication bl the appricant are tl.ue andcorrect as per the tbcts available on records. He/ she possesses educational qtralilications an4experience ntentioned in the vacancy circular. it'selectcd. he/ she uill be relieved inrnrediatelr

2. Also certit-ied that:

i) There is no vigirance or disciplina'r case pending/ conterrprated against Shr.i/ Snrt.

ii) His/ her integrity is cenified.

iii) His/ her cR Dossier in originar is encrosed/ photocopies ofthe ACRs for the rast 5 rears du11.
aftested b) an otficer of the rank of Llnder Secretary ot'trre covt. of lndia or ubor," ,r.
enc losed.

iv) No Major/ Minor penartl has been inrposed .n hirn/ her during the rast r0 years e1 A rist of
rnajor/,rinor penarties inrposed on him/ her during the rast r0 years is encrosed 1as the case
may be).

Cou ntersignetl

. tr-Inp



Annexure-ll

Duties of the post of Director (Librarv) in details

1. overall administration and supervision ol the various sections of the Nationar
Medical Lrbrary and Documentation Centre of Library.

2. Planning, budgeting and executinB development programmes of the library and
securing cooperatjon of agencies concerned.

3. lnitiating Library procedures and techniques for efficient functioning of the
Library system in thc Cou ntry- Collection, processing and dissemination of
information

4. Participating in offrcial nleetings_ professional sym posiss/conferences etc.
5. coordination, cooperation rrnkage and expert services to the ribraries and

documentation centers attached to medicar colleges, research and training
institutions all over lndia and abroad.

6. Organizing training /refresher courses for the medical libraries in the country.
7. Any other work assigned by Director General of Health Service.


