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.gngssxszM REPORT
PART-I “FACTUAL
Name 3
Date of Birth:
T 77 Bervice Departments
Post held:
~R}EZC‘OHI‘) OF I PL.OYI'AI!T
(a) Record of Training Ins titutes
attended, if any (for Officers
. undery oine formel trainingl)s
. (b) Purc\,ntage of marks s:cured at
the tests/=xaminations held if
during ang at the end of the
training (Seperate sheet nmay be
added, If nec. 25Sary).
(¢) Kature of duties on which he has
been emnloyed e.g.
Duties requirin: “public relations
and fieid work formulatwion of public :
generel direction and €xecution o T
thereof, 0] .
Scerctorial work of general nature
Supervision and control of subord-
inate Staff(Please list the above
duties in order of importance). SR
NOTE In the case Officer undergoing formal .
training: at the National "Academy of
Administretion-or any other training
institution, please state in brief the
dutles/activitios in which they
vere exnscted to participate outside .
‘the class-roO0m,.
Experiencez pricr to appointment:
Oon Pmbatlow ' ‘
Period of Probation/trail enus; . .
humber of davs leave (other than
casyel leave and special casual leave)
ASSESSED BY o
PIEOVED Y : L
AP STOVAD DATED e
b, ' - g
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Excess /Meets fully .. Just Partia- . Does rot

require-requirement mests 1 Ly necet
ment of of this :ob regui-w >2ts raguire- .
raaent requl- nent of
of thisvazent this job
Job of
thiis
: Job
1 2 3 4 5 6

T ME:TAL CAPLCITY
1. Effcris made to acgyuire
knowledge rslevant to

2, An2lutactual a2bility
3. Powar of Grasp
4, Spirit of enquiry
5. Power of Expression.
(a) oral
(b) Written - T T
6. Sence of reSponsibility

7. Ability to participaté -
in discussions or s_gmina_r-s

II. Work Hebits and Atiitudes
1. Aptitude =~ N
2, Interest in work

3« Promptness

4, Initiative

5¢ Originaiity

6. Self reliance

7. Manner of p: =rforr1ance
(Whether medical and
ordur.t.},')

8. Thoroughness

G. Resourcefulness N
III., STABILITY

1. Poise

® . v

2. Fairnass
3¢ Depandability



. —T: o ,_- w 3w
IV, LITY GE, CK :
1. Tact

2, Dealing with:

~ (4) Subordinates

(b) Fellow Qfficials
(c) Superiors
(d) Public

3+« Ability to inspire others
V.  ABILITY TO MALAGE

1e  Quality of Judgement

2 Decision making

3¢ Ability to plan and Programme
%, Direcction and Control

5. Ability to evaluate the work of
Individuals and projects and Scheme.

VI. PHYSICsL FITNESS
State of Lealth sportsmanship cte.

. A ph— A — b memm e e e - — - E ——— -

CCMNMEKTS

General apprisal of the Officer's good and bad qualities
in nerrative from particularly those related to his integrity
and abiiity to correct himself in his faults are pointed out to
Liiue

Decisions if eny teken regarding fitness for drawing
Ist/IInd increment (Where applicapie),

Signature

Designation
Iated:

BEMORIS OF FEVIEWING OFFICER

Briefl rematks indicating what assessment of
thiz reporting Officor rmay be accepted or
rejected or otherviss modified,

Signature of Reviewing Officer

.. Designaticn:
Dated;



