
No. T.13020/ l6l20l9-lmm/ Estt.ll
Covemment of India

Ministry of Health & Family welfare

Nirman Bhawan, New Delhi - I l0 001
Dated, the 28d Januaiy, 2O2l

CIRCT'L]TR

Subject:- Engagement of Special Adviser to South-East Asia Region (SEARO)

Westem Pacilic Region IWPRO) Constituency - reg.

GAVI has initiated the process to recruit a'Special Adviser to SEARO

WPRO Constituency'to supPort the Board Member, Alternate Board Member and

PPC Member from this constituency beginning from Januaty 2O2l' The special

adviser will be actively supporting the following members on all the Cavi policies,

propos€d discussions agendas & decisions:

Hont le HFIVI of India: Dr' Harsh Vardhan, Gavi Board Member

Honble HFM of Lao PDR: Dr. Bounkong syhavon, Cavi Alternate

Board Member

Additional Secretarjr & Mission Director (NHNI): ltts Vandana

Gurnani, Gavi PPC Ivlember
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Broadly, the special adviser is expected to do the following:

To ensure that the Board Member, Altemate Boaid Member and PPc

Delegates are *'ell informed on key policy, govemance and management

issues pertaining to all the counries in the SEARO WPRO constituency'

To ensure that all Gavi policies' including information on the implications

for the countries in the constituency, are communicated to all the Cavi

eligible countries in the constituency and to get their feedback' on the

same.
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The detailed T€rms of reference arrd conditions of engagement of Special

Adviser for SEARO WPRO Constituency are a.nnexed.

3. The remuneration for Special Adviser wilt be paid by GAVI depending on

their experience and qualifications

4. lnterested persons who are in a position to join immediately on call may

submit theii particulars along witll relevant supporting documents to the Section

Ofhcer, Establishment-ll Section, Room No. 316-D. Nirman Bhawan, New Delhi

within l5 days of issue of this advertisement.
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( Amit Kumar )

Under SecretarJr to the Government of lndia
Tel. No.23061323

copy:

1. All Ministries/Departments of Govemment of lndia (ttrrough e-mail)

2. MoHFW website
3. AI JSs/ EAs - with request to circulate in all ABS/PSUS under ttreir

administrative control.
DoPt - with request to circulate in their website'

DGHS - with request to circulate in hospitals/organizations under their

administrative control.
6. tvtoHFW e-Oflice notice Board



TermsofReferenceforSpecialAdvise'stoBoardMembelsfromlmplementingcountry
Constituencies

l. Obiectives:

To support NAME ('Board Member') wtlh regard to hryher role as Gavi Allrance Board Member in

cirv."cbur.rrnv and to marnlarn regular- communrcatron w(h the Alternate Board Member'

d"r.in-"-"-o"i"g";. the Board Membeis conslriuency and close lraison wrth the Gavi Secretariat in

ceneva anO in Viasfrington D.C. on behalf of the Board Member'

ll. Deliverables

The Special Adviser will:

Suppott to Board Mefiber, Altemate Board Membet and Commitlee Delegates--'f- 
oevetop a strong understanding of all Gav' pol'cies and any changes and liaise closely with

the Gavi Secretariat teams.

. Produce comprehensive briels on a range of issr'les' as- requested by the Board Member' as

well as talking points and presentations for the Board Member's use-

Con stituencv E ngagement
. nct,retv c-onsult and communrcate with the amplementing country constituency before and after

cl"i e""iJ;aiJ events such as meetings and teteconlerences by circulating within the

"o*titr"n"y 
all documents and materials, within one wo'king day of receipt lrom the

s""i"i",i"i'""0 to prepare and suppori members of the Board and committees for their

respective deiiberations and communlcatlons on key lssues to lhe constftuency'

. Ensure that alt communications from the Gavi Board and Secretariat a'e distributed to all

contacts within the constituency within one working day of receipt from the Secretariat This

"nlrfa 
i""frO. the decisions from meetings of the Board and Board Committees' including

imohcations for the constituency arising fr;m those decisions. This m"y require the ability oJ

in,iip*irinar"", t" translate docum;nts into common languages of the constituency Such

translateddocuments(orsummariesofthesedocuments)shouldbedistrjbutedtoallcontacts
,itni" t io"itltr*"i within four working days of receipt of the original documents from the

Secretariat.
. Support the acllve engagement of the constituency on Board Committees and with other

constituencies of lhe Gavi Board

. Organise a constituency meeting (as a side event to the WHO Regional Committee meeting or

the VVHA) at least once Per Year'
. suooort the Board Member, Altemate Eoard luember and the constituency with the nomination- 

;;;-";'i;, 
-ti;'uemuer, atternate Board Member and/or committee Delegates when

aPProPriate.

Repoding-. pioviae a qua(erly update to the Secretariat on the development and maintenance of an

"ii""tir" "it*o* 
irt contacts with the constttuency oistrlbution lists for these contacts should

oe maintaineo and circutated to the secretariat with the quarterly reports and should include

i""is";;i"""1 p"i"ts and subJocal points within the constituency to ensure that information

related to Gavi is widely distributed
. Provide a quarterly update to the Secretariai on the development of a netwo'k of expertise and
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Oassified as lntemal
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knowledge withln the constituency to ensure that all available resourc€s are drawn on in the

developient of constttuency posiiions related to Gavi and in supporting the development of

Gavi policy.

.ProvidetheSecreta.iatwithfullreportsonmeetingsattendedbytheBoardmemberwith
rel;ton to Gavi issues, within five working days of the meetings'

Adnin/Other' - . pioriae aominastrative support in meeting scheduling and other areas, as requested by the

Board lvlember or the Secretariat'

lll. Description of Services:

Suppott to Board Membet Allemate Boad Membet and conmittee Delegales

. T6 nreoare briefinos to ensure that the Board Member' Alternate Board Member and- 
ci#ir,[Jiio!i!-s]iE. 

"," ""rr'nro',n"a 
on kev policv' governance and management issues in

.uppott ot t i"fn.i rof"(s) on the Gavi Atliance Board and Committees'

. To identify opportunities for Board members to advocate for Gavi and immunisation and liaise- 
*itn-tn" s""iJt"rlrt to ensure Board members are equipped with current data and messages

. To facilitate clearance with the Gavi Secretariat of global media materials (drafr speeches'

artiiLi 
"na 

otf,e, 
"o.municationi 

focusing on Gavi ;sues) to be used by the Board Member

"nJ""*iln" 
o""i s"cretariat in larlorlngtavr global communrcations materials for use with

the Board Member's conshtuency

Con stituency E ngagemen I-- 
. 
"io 

"'"*rl 
ti"t all Gavi policies, includrng informalron on the rmptcatrons,for the constituency'

are communrcaled with the const uency and to get constituency leedbacK

. To assist in the planning of Gavi information sessions during VVHO Regional Committee' 
.""tin!" to "*r,L 

a hig; level of participation of luinisters from those regions

Repofting
' . T-o orovide admrnrstrative support for scheduling Gavi related events and teleconferences as

reqliested by the Board Member or lhe Secretanat

Admin/Other' - . io tiaise *itn the Gavi Secretariat on behalf of the Board member' other Board members and

their special advisers as appropriate; as well as the Alternate Board member' Committee

Delegates and Constituency Countries

. To per{orm other duties, some requiring national or international travel' as required
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lV. Performance

The special Adviser will be evaluated on an ongoing basis bJ the secretariat in consultation with the

Board lvlember, Alternate Board lvlember and committee oelegates and the input of the relevant

contact points, against the deliverables noted above

V. Work Expe.ience

. Manimum of 5 years of relevant professional experience

. Relevant professional experience in anternational, governmentalor non-goveanmental
organisations

. Public and global health experience at nalional, regional or international level an asset

. Advocacy, communications and/or international relations experience an asset

. Some background in governance and/or advocacy an asset

Vl. Education/Skills/Competencies

FrrsFlevel university degree
National experience and knowledge of the national language, culture, governmental
institutions and systems. Subnational experience and knowledge an asset

Ercellent analytical skills with the ability to think strategically and laterally

Demonstrated ability to build consensus within constituencies to deliver high quality, accurate
work w(hin tighi deadlines

Strong interpersonal skills and ability to work collabo.atively with colleagues from a wide
range of disciplines and backgrounds

Written and spoken fluency in English essentaal

Knowledge of other languages spoken in the constituency would be an asset

Excellent written and verbal communicalron skills
Experience in preparation of repo(s and policy briefs
Experience in preparation of official letters and communications with govemments an asset
Experience in working with governing bodies an asset
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