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Te.ms of Rele,ence lor special Advisers to Board Members from lmplementing country
Constituencies

l- Objectives:

To support NAME ('Board Member") with reoard lo hls/her role as Gavr Alliance Board Member in

crTY COUNTRY and to malntaln regular" communicatron wtth the Alternate Board l\4ember'

:il-;;ilUil,ir," e""r.J M"-o"it 
"onslrlLrencv 

and close liarson with the Gavi secrelariat rn

O"ner" inO ,n Wa.ttington D.C on behalf of the Board Member'

ll. Deliverables

The Special Adviser will

s nnott lo Boad Membet, Altemate Board Member and Commfiee Delegales*"I- 
b'"*L, 

" "n"ng 
understandrng of all Gavi policres and any changes and

the Gavi Secretariat teams'

. Produce comprehensive briels on a range of isl'es' a-s. reqlested by the' 
*"iiut i"iiind points and presentations for the Board Membeis use.

liaise closely with

Board Member, as

Con stit ue ncY E ngage menl
. Acttvelv consult and communlcale with the lmplementrng counlry constltuency before a4d after
' A:ll"d":;ffii";J ir""t" 

"rir,, 
as meetrngs and tel'conferences .bv 

orculatrng w(hrn the

""#,,r-a-Jf "U'OLrrents 
anO-mirenatsl within one workrng day of recerpt from the

i-""iiii"tr"i' ,"0 to prepare and 
"'Jpotr 

rn"rnoto of the Board and commrtiees tor therr

i.i-pJ"tir"-ilJio"r"tiins and communrcatrons on key rssues to the constituency'

. Ensure that all communications from the Gavi Board and Secretariat are d'skibuted to all

contacts within the constituency wiihrn one working day of receipl from the secretariat rhis

;;ililil th; oecisions trom meei'ngs of th; Bo;rd and-Board committees including

imoltcatrons for the constrtuency ansint frim those decisrons' Thrs may requrre the abihty of

illi'$#aiil;;, i;tr.-l't"to"utE^t 'nto 
common languages of the constrtLrencv such

translated documents (or sr'rmmariei ofthese documents) should be distributed to all contacts

iriti,rli. ""iJitr"""i 
witnin touiworiinj aays of receipt of the original documents from the

Secetariat.
. SuDoort the aclNe engagement of the constituency on Board Committees and with other

co;stltuencies of the Gavi Board'

. Org"ni"e a 
"on.tituency 

meeting (as a side eveni to the WHO Regional Committee meeting or

the VfiA) at least once Per Year
. Suooort the Board Member Alfernate Board Member and the constituency with the nomination
' 

;:,iJJ.i W ffi;i'1,r"rn0"', en"t"it"-eoard lvlember and/or committee Delesates when

aPProPriate

Repotling
. Provlde a quarterly update to the Secretariat on the development.and maintenance of an
' ;';J;;; 

":i';;r.k 
lt ilnt,"t" *iirit'" "o;;trtuencv 

Distribution lists for these contacts should

be maintained and circulated to i;; 
'"i'"t"tl"t 

*'tn tn" q'"rterly reports and should include

i"..iri"J rc"J p","ts ano s'o-focaifo'nts within the constituency to ensure that inlormation

relat-ed to Gavl rs wrdely dlstrlbuted
. Jr"r,o" 

" 
q*n"n, upjate to theGcretariat on the development of a network of expertise and
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*"*'"''"'Gariffi

knowledge within the constituency to ensure that atl available resources are drawn on in the

i"r"ri-pi."i l,i 
"i""tiiuency 

positions retated to Gavi and in supporting the development of

Gavi policy

.ProvidetheSecretariatwithfullreportsonmeetingsattendedbytheBoardmemberwith
rel;tion to Gavi issues, within flve working days of the meetings'

Admin/Other
.proviaeadministrativesupportinmeetlngschedulingandotherareas,asrequestedbylhe

Board Member or the Secretariat'

lll. DescriPtion of Services:

Suppott to Board Menbet Altemate Boatd Membet and Committee Delegates

. To prepare bnefings to ensure that the Board Member' Alternate Board Member and- 
Corririfi""b.f 

"S"tEs 
are welt rnformed on key policy, governance and management issues in

iupport oiti"m"i rof"(s) on the Gavi Atliance Boatd and Committees

. To identify opporlunites for Board members to advocate for Gavi and immunisation and liaise- 
*i,hi-# d""iJtrn"l to ensure Board members are equapped with current data and messages

. To facilitate clearance with the Gavi Secretariat of global media materials (drafr speeches'' 
"rti"i"" 

unJ otf,.|. 
"ommunicationa 

focusing on Gavi ;sues) to be used by the Board Member

]nJr-i"rtin" c"ui s.cretariat in tarloring'Gavr global communrcations materials for use with

the Board Member s constituencY

Con slit ue ncy Engagemenl-- .' i".'"*ri tn"t alt Gavi policies, includlng rnformatron on the impllcatlons,for the constituency'

are communlcated with ihe constituency and to get const uency leeoDac(

. To assist in the planning of Gavi information sessions during VVI]O Regional Committee- 
,""1.g" t" ";"; a high- level of participation of Ministers from those regions

Repoiing
. To orovlde administratrve support for scheduling Gavi related events and teleconferences' as

requested by the Board Member or the Secrelanat'

Admin/Other"- . io fi"i"" rritn the Gavi Secretariat on behalf of the Board member' other Board members and

their special adv6ers as appropriate' as well as the Alternate Board member' Committee

Detegates and Constituenry Countries

. To perlorm other duties, some requiring national or international travel' as required'
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lV. Perfolmance

TheSoecialAdvlserwillbeevaluatedonanongoingbasisbytheSecretariatinconsultat.onwiththe
goird'Memoer Atternate Boa.d Member and committee Delegates and the input of the relevant

contact points, against the deliverables noted above

V. Work Experience

. Minimum of 5 years of relevant professional experience

. Relevant professional experience in international, governmental or non-governmental

organisalions
. Public and global health experience at national, regional or international level an asset

. Advocacy, communications and/o. international relations experience an asset

. Some background in governance and/or advocacy an asset

Vl. Education/Skills,/Competencies

. First-level university degree

. National experience and knowledge of the national language culture, governmental

institutions and systems. Subnational experience and knowledge an asset

. Excellent analytical skills with the ability to think skategically and laterally

. Demonstrated ability to build consensus within constituencies to deliver hagh quality, accurate

work wrthin lrght deadlines
. Strong interpersonal skills and ability to work collaboratively with colleagues from a wide

range of disciplines and backgrounds
. Written and spoken fluency in English essential

. Knowledge of other languages spoken in the constituency would be an asset

. Excellent written and verbal communication skills

. Experience in preparation of reports and policy briefs

. Experience in preparation of official leters and communications with govemments an asset

. Experience in working with governing bodies an asset
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